CITY OF SALISBURY

ONE STOP SHOP

Rezoning Submittal Requirements

Complete applications include the following:

Complete Rezoning Application (through online portal)
Owner Authorization Form (ONLY if the applicant is not the property owner)
Fee
Community Meeting documents
o Copy of notice sent to adjoining property owners
o Mailing List
o Sign-In sheet
o Copy of all materials distributed with a report on the communication
with adjoining property owners.

O O O O

Additional items required for Conditional Districts

o Site/Subdivision Plan
o Landscape Plan
o Building Elevations

**Please submit applications digitally through our Citizen Self Service Portal af:
https://salisburync.gov/energov




CITY OF SALISBURY

ONE STOP SHOP

Rezoning Procedures

General Rezoning Conditional District
The General District rezoning process, from The Conditional District rezoning process, from
Application submittal to City Council decision, Application submittal to City Council decision,
generally takes approximately 1.5 - 2 months generally takes approximately 3 — 3.5 months if
depending upon meeting dates. the Applicant makes complete and timely
submittals.

Community Meeting held by Petitioner Pre-Application Meeting

Community Meeting held by Petitioner

Application Submitted

Reviewed by Administrator Aepfpliesition Siulamiitiee

i TRC Reviews Master Plan
Planning Board

Applicant makes any revisions required by
TRC

City Council

Planning Board

City Council

Submittal of Construction Documents and
Final Plat, if necessary
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Community Meeting Requirements

Meeting Requirements

o The Community meeting is held by the applicant prior to petitioning for a
rezoning, but no more than 3 months in advance of petition submittal.

o The meeting may be held on site or at another nearby location such as a
church or community center. This should be a handicap accessible
location. The City of Salisbury does not provide meeting spaces.

o There are currently no time or day of the week restrictions, though
choosing a time that would be convenient for most of the public is
preferable.

o The meeting must be held in-person, however, holding an additional
virtual meeting is encouraged.

o The applicant should present their proposed project and proposed
rezoning district to the attendees and be available to answer questions
following the presentation.

Notice Requirements

o The applicant is responsible for mailing notices (letters) for the Community
meeting to property owners within 250 feet of the parcel(s) in question.

o Letters must be sent by first class mail at least 10 days but not more than 25
days prior to the meeting.

o If the petitioner is not the owner of the property, the notice to the owner of
the property should be sent by registered or certified mail instead of first
class.

o If you do not wish to use the letter template provided in this packet, your
custom Letter should state the following:

o Date, Time, Location of the meeting

o Petitioner name and contact information
o The proposed change in zoning

o A brief summary of the proposed project



CITY OF SALISBURY

ONE STOP SHOP

How do | create a Mailing List of
Adjoining properties?

Step 1.

o Inyourinternet browser visit the following webpage:

gis.rowancountync.gov/gismaps/
o A Disclaimer should appear as soon as you reach the website, click

“Accept.”

& C @ gisrowancountync.gov/gismaps/

Disclaimer

Disclaimer: THIS WEBSITE IS NOT A LEGAL DOCUMENT.

ROWAN GOUNTY shall assums no liability for any errars, omissions, or
inaccuracies in the information provided regardiess of how caused: or any
decision made or action taken or not taken by user in reliance upon any
information or data furnished hereunder. The ussr knowingly waives any and
al claims for damages against any and all of the entifies comprising the
Rowan County GIS System that may arise from the mapping data.
There are a few lechnical requirements you will need to meet in order to use this system. Also, if you
wish to place the GIS Online system in your favorites, pleass use this pags since putting the actual
system i your favorites will cause it not fo function comectly

Recommended Specifications

« Mozilla Firefox or Google Ghrome
- Microsoft Edge
« Apple Saferi
« Microsoft Internet Explorer 10.0 or higher
Please nofe that your systen's processor speed, memory and internet connection type may alsa
affect ihe speed at which GIS data is displayed.

Please fumn off Pop-Up Blocker before using website fools.




Step 2.

o Enter the parcel ID and click search.

raphic Information System
Be an original.

Parcel Search

Enter Owner Name

ex. Smith John

Enter Parcel ID or PIN
| 0103448

ex. 0000
4

ex. 123 Main 5t
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o The map should automatically zoom to your parcel and highlight it in teal.
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Step 3:

o Inthe left-hand panel, use the
scroll bar to scroll down to the
bottom of the panel and click the
“Buffer” button directly below the
“Streetview” button.

ROWAN CoINTY

Geographic Information System
Be an original.

Search | Results

CALCULATED ACRES: 028

TAX DISTRICT: SALIS-DOWNTOWMN
TOWNSHIP: SALISBURY - 1
LAND FMV: 5170825

LAND LUV 50

IMP_FMV: 54,405.230

TOTAL MARKET VALUE: 54,535,015

DEED REF: 703 /524

DEED YEAR: 1902

PLAT REF: BEE5 72317

DATE SOLD: 127181802

SALE AMOUNT: 30

LEGAL DESC:

PARENT_PIN

ADDRESSES:

FIRM PANEL: 3710576000
ELEMENTARY SCHOOL: OVERTON
MIDDLE SCHOOL: KMOX
HIGH SCHOOL: SALISBURY

Click here for Rowan/Salisbury Public Schoots Querny
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Step 4.

o A new screen should appearin the
left-hand panel.

o Insert the distance (in feet) of your
required buffer in the top box.

o For Legislative decisions
(rezonings, conditional
districts) the distance should
be 250 feet.

o For Quasi-judicial decisions
(special use permits) the
distance should be 100 feet.

o Click the “Search” button at the
bottom once you have entered
your specified distance.

Search | Results | Layers -

Results List

Details

Buffer

Select the layer you would like to search

Parcels W

Chwner Name

Property Address

Meighborhood

Total Value
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to
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" Map Seale:




Step 5.

o The left-hand panel should fill with the list of properties located in your
buffer and the map should automatically zoom out to show the properties
highlighted in a majenta color.

County Home Page | GIS Home | Data | Help

Be an original.
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Geographic Information
Be an original.

o Inthe left-hand panel, click the down
arrow on the “Options” button and select
“Export to CSV File.”

Export to CSV File
Show Results in Table

Label Search Results

oioz2z8 ROWAN COUNTY 118 W

ST
010C308 KOONTZ EARLE A G 225 N MAIN
SMITHPETER C 5T
0105101 FARMERS & 225 N MAIN
MERCHANTS BANK 5T
OF GO
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0103448 ROWAN COUNTY 232 N MAIN




Step 6.

. . 0103448 ROAWAN COUNTY 210 N MAIN
o An export.csv file will =T
appear at the bottom
Of your browser WindOW. 0103448 ROWAN COUNTY ;.?_:2 M AN

o Click the up arrow, and
-I-hen SeleCT “Open-” 0104229 BELLE REALTY 301 ™ NEAIN
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Wall ACE REALTY
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Step 7.

o Your Excel file should open and you should be able to save the document
to your computer or print the Excel sheet. This is your mailing list.

o Column B lists the Parcel ID numbers, Columns C & | list the owners, and
Columns D through H list the address.

export (4) - Excel = m]
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Date of Letter:

Community Meeting Invitation

Dear Adjacent Property Owner,

You have been invited to attend a meeting regarding the rezoning of a nearby property.
You are being notified of this meeting because you are the owner of property located within
250 feet of the property we wish to have rezoned. Please attend this meeting if you wish to
find out more about our rezoning request and our goals for the property. We would also like
to hear any comments or concerns you may have regarding the request.

Meeting Information
Date:
Time:
Location:

Our application for rezoning has not yet been submitted, however, should we decide to
move forward with our rezoning application, a Public Hearing will be held at both the City of
Salisbury Planning Board and City Council meetings. The City will send out mailed notices 10
days prior to these meetings to owners of properties located within 250 feet of the proposed
rezoning.

Information regarding our rezoning request:
Address of proposed rezoning:
Parcel ID number:
Current Zoning District:
Proposed Zoning District:
Infended Use:
Applicant Name:
Email Contact:

Phone Contfact:

Please feel free to contact us with any questions or concerns.

Thank you.



Community Meeting Sign-In Sheet

Project Name:

Project Address:

Name Contact Info (If you wish to provide)




OWNER AUTHORIZATION FORM
Required if Rezoning Applicant is not the Owner
PROPERTY LEGAL DESCRIPTION:
PARCEL ID: PARCEL SIZE:

STREET ADDRESS:

Property Owner Name (s):

The undersigned, registered property owner(s) of the above noted property, do
hereby authorize

, of
(Contractor / Agent) (Name of consulting firm if applicable)

to act on my behalf and take all actions necessary for the processing, review,
and approval of the rezoning of my property.

Property Owner's Address (if different than property above):

Property Owner Telephone:

Property Owner E-mail:

We hereby certify the above information submitted in this application is true and
accurate to the best of our knowledge.

Date:

Owner Authorized Signature

Date:

Agent Authorized Signature
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